

Form 9 - Internship Checklist
Internship Requirement Checklist
For Calvary Presbytery



Date: 
Name: 
Address:
Email: 
Phone:


	Date
Completed/Status
	
Reference (Form 8)
	
Description
Detail plan specifics here
	

Verification

	
	II.A.
	Provide Candidates Committee with transcripts of all seminary academic work. 

	[mailed directly to  Committee Chairman ]

	
	V.A.
	Internship plan approved by Presbytery


	

	
	V.B
	Experience equivalent to a year of full-time, supervised, on-the-field experience (1000 hours)


	

	
	V.B.1
	Personal goals and schedules


	[Attach]

	
	V.B.1
	Instruction in personal finances


	

	
	V.B.2.a
	Preach or Teach Approximately 30 times


	[Attach schedule]

	
	V.B.2.a
	12 sermons


	[Attach schedule]

	
	V.B.2.a
	4 sermons observed/ evaluated


	[Attach evaluations]

	
	V.B.2.a
	4 teachings observed/ evaluated


	[Attach evaluations]

	
	V.B.2.b
	Pastoral visitation of:
1) Hospital patients.

2) Nursing home patients.

3) Church members in their homes, both regular worshipers and members on the roll of the church who are inactive or who attend infrequently.

4) Church visitors.

5) Jail inmates (if appropriate).


	





[Attach evaluation]

	
	V.B.2.c
	Christian Education Work


	[Attach evaluation]

	
	V.B.3.a
	Sensitivity to people’s feelings, needs, and stations in life


	[Attach evaluation]

	
	V.B.3.b
	Knowledge, skills, and ability in counseling. 


	[Attach evaluation]

	
	V.B.3.c
	Knowledge, skills and ability in personal discipleship. 


	[Attach evaluation]

	
	V.B.3.d
	Knowledge, skills and ability in evangelism. 


	[Attach evaluation]

	
	V.B.3.e
	Knowledge, skills and ability to foster a sense of need for worldwide missions. 


	[Attach evaluation]

	
	V.B.4.a
	Attend 3 regular stated meetings of the Session and moderate one meeting


	

	
	V.B.4.b
	Read Robert’s Rules of Order



	

	
	V.B.4.c
	Read the procedures for the calling and moderating of a congregational meeting/ review with your overseer. 

	

	
	V.B.4.d
	Observe the several committees of his local church, and discuss them with his supervisor


	

	
	V.B.4.d
	Discuss the pastor’s role in providing leadership, training, motivation, and practical assistance to the church committees. 


	

	
	V.B.4.e
	Have at least one appointment with each active elder


	

	
	V.B.5.a
	Outline concerning wedding service and pre-marital counseling



	[Attach]

	
	V.B.5.b
	Outline concerning baptism service


	[Attach]

	
	V.B.5.c
	Outline concerning funeral service. 


	[Attach]

	
	V.B.5.d
	Outline of a course of instruction for prospective members


	[Attach]

	
	V.B.5.e
	Outline for church officer training


	[Attach]

	
	V.B.6.
	Letter of reference from overseer evaluating internship--write in conjunction with Final Mentor Evaluation (Form 06a).  


	[mailed directly to  Committee Chairman ]

	
	V.B.6.
	Typed paper evaluating internship (write in conjunction with Final Candidate Self-Evaluation (Form 05a).


	[Attach]

	
	BCO 
19-16
	If seeking to have previous experience approved, please write a letter to the Candidates Committee explaining why you feel you fall under extraordinary circumstances.  Be sure to include the following:
1) Experience comparable to at least one year of full-time ministry
2) Performed the full scope of ministerial duties
3) Had manifest approbation of God’s people in a local church as having the gifts for the pastoral ministry
	




[Attach]











How to use this checklist

1. This list is provided as an assistance to the intern in fulfilling all responsibilities for his internship, all binding requirements will be evaluated based on their full expression in the Proposed Program of Ministerial Training For Licensed Interns (Form 8).
2. The intern’s overseer will complete this form as he determines the intern is fulfilling the requirements.  The intern, his overseer, and the Candidates Committee will keep copies.  This form will be used by the Presbytery as an objective measure of the intern’s progress and completion of his internship.
3. As requirements are completed, the intern’s overseer will sign and date the appropriate blanks in the verification column or the intern will attach the appropriate paperwork (as indicated).
4. Should the intern be exempted from a requirement by the Candidates Committee for any reason, this exemption will be noted by the word “EXEMPT” in the verification column, and will be signed and dated by the overseer.
5. Should there be a change in internship plans a new plan needs to be submitted to the Candidates Committee for approval using the same format.
6. Upon completion of the internship, the intern’s final overseer should request, by letter to the Candidates Committee, the completion of the internship and provide his evaluation of the intern.  He, or the intern, should supply the Candidates Committee with a packet of information attesting to the full accomplishment of the internship.  This packet should include, in the following order: 1) an evaluation of the internship by the intern, 2) the above checklist in completed form, 3) all supporting documentation requested.
SAMPLE Internship Requirement Checklist
For Calvary Presbytery

Date: March 3, 2008
Name: Theodore Beza 
Address: 777 Geneva Street, Geneva, SC 29699
Email: tbeza@aol.com
Phone: 864-777-7777

	Date
Completed/Status
	
Reference (Form 8)
	
Description
Detail plan specifics here
	

Verification

	
	II.A.
	Provide Candidates Committee with transcripts of all seminary academic work. 
I will provide all transcripts to the committee when available.
	[mailed directly to  Committee Chairman ]

	January 2008
	V.A.
	Internship plan approved by Presbytery
 Submitted
	

	

(in progress)
	V.B
	Experience equivalent to a year of full-time, supervised, on-the-field experience (1000 hours)

See TE John Calvin’s letter to committee regarding the year of full-time ministry done at Geneva Presbyterian Church as the interim youth director.  I will also gain further ministerial experience as an Adult Nurture intern at Westminster Abbey under a mentor.
	

	
	V.C.1
	Personal goals and schedules
 I will submit a list of personal goals and schedules to my mentor.

	[Attach]

	June 2007
	V.C.1
	Instruction in personal finances
 Finished Crown Financial Ministry’s study on biblical finances.

	

	May 2007
	V.C.2.a
	Preach or Teach Approximately 30 times

Over 30 teaching opportunities at Calvary Presbyterian Church completed. I will have further opportunities teaching adult Sunday school classes at Westminster Abbey.
	[Attach schedule]

	
(in progress)
	V.C.2.a
	12 sermons
05.21.06 Geneva Presbyterian Church
2 sermons in Preaching class—Fall 2007
2 sermons in Advanced Homiletics class—Fall 2008
I anticipate having 2-3 more opportunities at Westminster Abbey and I am currently on seminary’s pulpit supply list for local churches.
	[Attach schedule]

	
(in progress)
	V.C.2.a
	4 sermons observed/ evaluated
05.21.06  Geneva Presbyterian Church (Mr. John Calvin)
12.30.07  Geneva Presbyterian Church (Mr. John Calvin)
2 sermons in Christ-Centered Preaching class—Fall 2007
2 sermons in Advanced Homiletics class—Fall 2008
	[Attach evaluations]




Please return the completed form with attachments to calvarycandidates@gmail.com. 
